To Create Composite Scoring for Infinite Campus
1. System Administration

2. Assessment

3. Tests

4. Click on New Test

5. In Name box type in ACT (Composite)

6. In Code box type in ACT (Composite)

7. Check National Test and ACT

8. Select Date, Scale Score

9. Also make sure you check Display in Portal (if wanted),  Display in Transcripts, Scale Score and Result (these are located on the right hand side of the screen.

10. Save

11. Next you will create each sub test. (Ex.  ACT English, ACT Math, ACT Science, ACT Reading)

12. Click on New Test

13. Type in Name ex.  ACT Math

14. Parent Test box click and find ACT Composite (probably located towards bottom of all the tests.

15. In the Code box type ACT Math

16. Check National Test and ACT

17. Select Date, Scale Score

18. Also make sure you check Display in Portal (if wanted),  Display in Transcripts, Scale Score and Result (these are located on the right hand side of the screen.

19. Save

20. Follow steps 12-19 to create each of the other ACT subtests.

21. To test it out select a student from the search menu and click the Assessment Tab.
22. Click New

23. Locate ACT Composite.  You should see a window pop up where you can put the date the Scale Score would be their total score and then below you can put the individual scores for each subtest in the scale score box to the right of the name.  You don’t have to add the date for each test score. If you have it with the main scale score it will show up on the transcript.

24. Next, pull up a transcript to make sure it works.

Good Luck!!

